
Dorothy Hughes 
Kindergarten 

 

Guidelines for Volunteers and Students 
 
As many students and volunteers pass through this Centre, it is necessary to have Guidelines 

so that everyone knows what is happening and expected. 

 

Use your time as a learning experience: Do not hesitate to ask questions, observe 

regular staff as they interact with children, read information and participate in the 

daily programme. 

 

All volunteers must obtain and provide a copy of a DCSI Criminal History Screening 

prior to commencing work.  

 

Before starting your involvement: 

 Read through the Induction Folder 

 Become familiar with the physical layout of the centre 

 

Responsibilities: As a student or volunteer you are not a paid employee, therefore you 

do not have certain responsibilities. 

 

     For these reasons: 

 Do not discuss a child’s developmental progress or problems with parents.  

All information about children is CONFIDENTIAL. 

 Do not smack, threaten, use coarse language or carry out any form of 

punishment. The centre has a Behaviour Management Policy in place.  

 Do not answer the telephone. If authorised to do so, take a message and refer it 

to the appropriate staff member. 

 Do not give medication to any child. If you are handed medication by a parent, 

refer the parent to a staff member. 

 Do not give first aid to any child, refer the parent to a staff member. 

 Do not allow yourself to be left with the ultimate responsibility of children, either 

inside or outside. There should always be a regular staff member with you. 

  

     Please Do: 

 Join in activities and participate where appropriate. 

 Ask about resources and materials you would like to use. 

 Assist staff in setting up and clearing away materials etc. 

 Assist staff in supervision of children’s activities as appropriate or requested. 

 Report accidents/incidents to a staff member. 

 Use your initiative with cleaning up and assisting in general activities. 

 Respect the confidential nature of teacher discussions at staff/lunchtime 

meetings. 

 Follow basic hygiene and safety requirements when carrying out duties. 

If you have any concerns regarding a child protection issue, please speak confidentially to 

the nominated supervisor or responsible persons within this centre. 

Enjoy your time at Dorothy Hughes Kindergarten 



 

Dorothy Hughes Kindergarten Volunteer Agreement 
 

As a Volunteer at Dorothy Hughes Kindergarten I agree to: 

 
 

 Provide a copy of a DCSI Criminal History Screening 
 

 Discuss any concerns in relation to preschool matters with the appropriate staff 

member or the Director. 

 

 Keep all preschool related matters confidential and under no circumstances 

approach parents or community members in relation to issues arising at the preschool. 

I understand that this is the responsibility of the Director. 

 

 Abide by the terms and conditions detailed in the volunteer policy. 

 

 

As a Volunteer: 

 

 I have participated in an induction program and I understand my responsibilities 

regarding duty of care of students and confidentiality. 

 

  I understand that I am not to be left alone with any children under any 

circumstances. 

 

 I understand that if I breach any of the above agreements my service as a volunteer 

may be terminated. 

 

 

 

 

 

Volunteer: 

 

Name: _____________________________________________________ 

 

Signed: ____________________________________________________     

 

Date: ______________________________________________________ 

 

 

 

Preschool Director (or Delegate) 

 

Name: _____________________________________________________ 

 

Signed: _____________________________________________________     

 

Date: _______________________________________________________ 
 


