
Tailem Bend Kindergarten parent handbook

www.preschools.sa.gov.au/tailem-bend-kindergarten

 

Table of contents

Home

What we offer

Enrolment and fees

Reports and plans

Parenting support

Policies and guidelines

tailembend_transition-to-school

tailembend_support-services

july_2020_sunsmart_policy

tailembend_reporting

tailembend_parents

tailembend_medication

tailembend_health-and-wellbeing

tailembend_governing-council

tailembend_emergency-management

tailembend_curriculum

tailembend_complaints_0

tailembend_communication

tailembend_behaviour

tailembend_healthy-eating

tailembend_laundry-and-clothes

tailembend_drop-off-and-pick-up

tailembend_philosophy

Powered by TCPDF (www.tcpdf.org)



Tailem Bend Kindergarten parent handbook

www.preschools.sa.gov.au/tailem-bend-kindergarten

 

Home 

We welcome you and your child to our caring, early learning environment. Your child's needs, interests and

abilities are supported through play, hands-on experiences, exploration and discovery. We value family

participation and support from our community.

Find out more about our goals and our focus in our philosophy statement (PDF 142KB)

(https://www.preschools.sa.gov.au/sites/g/files/net4016/f/tailembend_philosophy.pdf).

 

Volunteering

If you’d like to volunteer with us, we’d love to hear from you. See volunteering in schools, preschools and

children’s centres

(https://www.decd.sa.gov.au/supporting-students/parent-engagement-education/volunteers/volunteering-

schools-preschools-and-childrens-centres) and have a chat to us about how you can get involved. 

We invite you to join the governing council, which meets twice a term to make sure the preschool runs

smoothly. Read through what a governing council does

(https://www.decd.sa.gov.au/sites-and-facilities/governing-councils/understanding-governing-councils/what-

governing-council-does) and speak to us to register your interest.

 

Acknowledgement of Country

We acknowledge the traditional owners of the land we are on and pay our respects to their Elders past and

present, and extend that respect to other Aboriginal people who are present today.
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Contact us

Preschool director: Mrs Jackie Venus

Phone: (08) 8572 3348

Fax: (08) 8572 3192

Email: dl.6554.leaders@schools.sa.edu.au

Street address: 49 Trevena Road Tailem Bend SA 5260 

Postal address:  49 Trevena Road Tailem Bend SA 5260 

 

What we offer 

We offer a number of programs and services to support your child’s early years learning

(https://www.decd.sa.gov.au/teaching/curriculum-and-teaching/primary-and-secondary-

curriculum/curriculum-taught-south-australia).

 

Preschool program

Times

Your child can attend preschool for up to 15 hours per week.

Monday Tuesday Wednesday Thursday Friday

– 9.00am to 3.00pm 9.00am to 3.00pm

alternate weeks

9.00am to 3.00pm –

 

Fees

The parent contribution is $70 per term. See our enrolment and fees

(https://www.preschools.sa.gov.au/tailem-bend-kindergarten/getting-started/enrolment-and-fees) page for

more information.
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What to bring

Children need to bring these items each day:

bag

legionnaire or bucket hat for all outdoor play

change of clothes

drink bottle containing water

1 piece of fruit to share at fruit time

healthy snack (fresh or dried fruit, cheese, veggie sticks)

packed healthy lunch.

Read what clothes (PDF 121KB)

(https://www.preschools.sa.gov.au/sites/g/files/net4016/f/tailembend_laundry-and-clothes.pdf) your child

should wear to kindy, and what healthy food (PDF 299KB)

(https://www.preschools.sa.gov.au/sites/g/files/net4016/f/tailembend_healthy-eating.pdf) they should

bring.

Please write your child’s name on all their belongings. When we find lost items, we will put them in your

child's note pocket or give them to your child. Lost unnamed items will be donated to charity at the end of

each term.

 

What not to bring

Children should not bring these things:

food containing nuts (some children have nut allergies that can be dangerous)

unhealthy food (lollies, chocolate, chips, muesli bars, roll-ups)

unhealthy drinks (fizzy drinks, juice, cordial)

toys from home.

Please chat with us if your child has a comfort toy. Your child is welcome to bring in and share interesting

things they may find in nature, such as nests, shells, bones, feathers.
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Additional information

Please read our drop-off and pick-up procedure (PDF 41KB)

(https://www.preschools.sa.gov.au/sites/g/files/net4016/f/tailembend_drop-off-and-pick-up.pdf).

Lunchtime care

Lunchtime care is not part of the kindy session. Parents and volunteers look after the children while they eat

their lunch. Please put your name on the whiteboard outside if you are free to help from 11.15am to

12.15pm.

Fundraising

We have fundraisers during the year so we can buy resources for the children. Thank you for your help to

raise funds.

 

Rural care

Rural care is a long day care program that runs alongside our kindy program.

 

Times

Monday to Friday, 8.00am to 6.00pm.

 

Cost

This program costs $78 per day. This may cost less if you are eligible for the Australian Government's child

care benefit (https://www.humanservices.gov.au/individuals/services/centrelink/child-care-benefit).

 

What to bring

Children need to bring these items:

bag

hat

change of clothes

nappies if required

drink bottle containing water

healthy snack

packed healthy lunch.

Please write your child’s name on all their belongings.
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Additional information

Speak to us about availability for your child.

 

Disability support

There is support available for children with disability

(https://www.education.sa.gov.au/supporting-students/children-disability-and-special-needs). Talk to us for

more information.

 

Enrolment and fees 

When your child can start preschool

Your child is entitled to access 1 year of preschool.

If your child turns 4 before 1 May, they can start preschool at the beginning of the year. If your child turns 4

on or after 1 May, they can start the next year.

If you want to delay your child’s start to preschool or you’re not sure about when they should start, please

talk to us about your options.

If your child is Aboriginal or under guardianship (in care) they are eligible for 12 hours of preschool after they

turn 3. They will then be eligible for 15 hours per week of preschool in the year before they start school.

 

Early entry

Your child may be able to come to preschool 1 term earlier, in term 4 the year before starting their

preschool year, if they:

have additional needs or disability

are learning English as an additional language or dialect

are at significant risk because of family circumstances.

Early entry is for up to 6 hours per week, if places are available.

Access is decided on a case-by-case basis.

Please contact us if you want more information about early entry.
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Enrolling your child

You can register your interest to enrol your child with us by using the preschool registration of interest form

(https://www.education.sa.gov.au/doc/preschool-registration-interest-form). This form is also available from

us.

Try to register your interest by 30 June, but you can do this any time during the year.

Priority will be given to children living in our catchment area

(https://www.preschools.sa.gov.au/tailem-bend-kindergarten#location). If you don’t live in our catchment

area you should indicate at least 2 other preschool options on your form.

If we can give your child a place with us we’ll send you an offer letter in term 3

(https://www.decd.sa.gov.au/teaching/south-australian-state-schools-term-dates). You can accept the offer

by filling in and sending back the acceptance slip by the due date.

 

Before your child starts

We will contact you in term 3 about an orientation session. This will be a 1-hour session where you can ask

questions.

Before they start preschool your child can come to pre-entry transition visits. These will be in term 4 and will

be a chance for your child to meet the staff and other children.

 

Fees

We ask you to contribute towards the cost of your child attending preschool.

The parent contribution is $280 per year. You can choose to pay the total amount at the beginning of the

year or to pay instalments of $70 each term

(https://www.decd.sa.gov.au/teaching/south-australian-state-schools-term-dates).

We offer other programs that may have additional costs

(https://www.preschools.sa.gov.au/tailem-bend-kindergarten/getting-started/what-we-

offer#tailembendprograms).

 

When to pay

We will invoice you in the first week of each term via your child's note pocket.

Payments are due by week 4 each term.

Please contact us if you are having difficulty paying.
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How to pay

Cash or cheque

You can pay by cash or cheque at the kindy. Please put the payment in a sealed envelope with your child’s

name on the front. Give the envelope to a staff member who will put it in the fees box.

EFT information

You can pay by direct deposit.

BSB: 105060

Account number: 248108040

Please put your child’s name in the notes as the reference.

 

Immunisations

When you enrol your child you will be asked to provide evidence of their immunisation status

(https://www.education.sa.gov.au/supporting-students/health-e-safety-and-wellbeing/early-childhood-

services-immunisation-requirements).



Tailem Bend Kindergarten parent handbook

www.preschools.sa.gov.au/tailem-bend-kindergarten

 

Reports and plans 

National Quality Standard rating

Our services are assessed and rated against 7 quality areas of the National Quality Standard.

Overall Rating: Exceeding NQS

Quality Area Ratings

-1-  Educational program and practice:  Exceeding NQS

-2-  Children’s health and safety:  Meeting NQS

-3-  Physical environment:  Exceeding NQS

-4-  Staffing arrangements:  Meeting NQS

-5-  Relationships with children:  Exceeding NQS

-6-  Partnerships with families and communities:  Exceeding NQS

-7-  Leadership and service management:  Exceeding NQS

Rating for: Tailem Bend Kindergarten

Rating issued: July 2013

Copyright ACECQA (https://www.acecqa.gov.au/copyright)

 

Quality improvement plan

An assessment of the programs we offer against the National Quality Standard and national regulations. It

identifies areas for improvement and includes our philosophy statement.

Quality improvement plan (PDF 836KB)

(https://www.preschools.sa.gov.au/sites/g/files/net4016/f/tailembend_qip.pdf)
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Site context statement

A summary of our:

general information

key policies

curriculum

staff

facilities

local community

partnership arrangements with other groups.

Site context statement (PDF 75KB)

(https://www.preschools.sa.gov.au/sites/default/files/tailembend_context_statement.pdf)

 

Annual report

A report on our progress, achievements, highlights and challenges for the year.

Annual report (PDF) (http://docs.decd.sa.gov.au/Sites/AnnualReports/6554_AnnualReport.pdf)

 

Parenting support 

Giving your child a strong start in the early years

Research tells us that quality education and care early in life leads to better health, education and job

outcomes in adulthood. Children are learning and growing from the time they are born. The greatest

influence on a child’s future health, development and happiness is in the first 5 years of life. 

We’re working with families to take a ‘learning together’ approach about child development in the early

years.
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Parenting resources

Several early childhood parenting resources are available to help your child learn and grow right from the

start.

Little Big Book Club (http://www.thelittlebigbookclub.com.au/) supports parents to read, sing and play with

their children from birth, with access to book recommendations, reading packs and resources.

Dad's Read (http://dadsread.org.au/) offers advice for fathers to encourage reading together with their child.

Parenting SA (https://www.education.sa.gov.au/parenting-and-child-care/parenting/parenting-sa) has free

parenting factsheets, videos and upcoming seminars on many parenting topics.

Positive Parenting program

(http://www.triplep-parenting.net.au/au-uken/find-help/triple-p-parenting-in-south-

australia/?itb=bc37e109d92bdc1ea71da6c919d54907) has free seminars, workshops and one-on-one

sessions for parents of children aged 3 to 12 years.

Learning with your child (GreatStart)

(https://www.education.sa.gov.au/parenting-and-child-care/parenting/learning-your-child-greatstart) gives

parents everyday learning ideas and activities to help build their child’s maths and language skills.

Raising Children Network (http://raisingchildren.net.au/) provides up-to-date, evidence-based,

scientifically validated information about raising children and caring for yourself as a parent or carer. 
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Transition to School  
 

Children are generally involved in school visits in the last few weeks of term. 

Schools will notify you by letter when your child is due to start and the times 

they can attend. The routines for these can change depending on the 

classroom teacher at the time. 



Special Services 

Children who may have additional needs, for example speech and 

language, developmental delays, identified disabilities, high 

intellectual potential, language other than English or English as a 

second language are able to access support through discussion with 

the Director. Support may include staff training, Speech 

Pathologist, Special Educator, Psychologist, additional staff support, 

bilingual support, Early Learning support or through partnerships 

with other specialist agencies. 

 

Child and Youth Health  

During your child’s time at Kindergarten, the Nurse from C.A.Y.H. 

will organise a screening to check children’s vision, hearing and 

general development at the Kindergarten. Each child is eligible for 

an appointment sometime between 4yrs 3mths and 5 years of age. 

There are forms and questionnaires to fill and return to the 

Kindergarten prior to an appointment. Parents are required to go 

with their child to the appointment. If there are any areas of 

concern the Nurse will refer the child on to the appropriate 

professional. 



    

  
 

 

 

 
  Tailem Bend Kindergarten 

and Rural Care’s Sun 
Protection policy 

This policy applies to all centre events on and off-site.  

Rationale 
A balance of ultraviolet (UV) radiation exposure is 
important for health. Too much of the sun’s UV 
radiation can cause sunburn, skin and eye damage 
and skin cancer. Sun exposure during childhood and 
adolescence is a major factor in determining future skin 
cancer risk. 

Too little UV radiation from the sun can lead to low 
vitamin D levels. Vitamin D is essential for healthy 
bones and muscles, and for general health. Sensible 
sun protection when UV is 3 and above does not put 
people at risk of vitamin D deficiency. 

Objectives 
This Sun Protection policy has been developed to: 

 encourage children and staff to use a combination 
of sun protection measures whenever UV Index 
levels reach 3 and above 

 work towards a safe outdoor environment that 
provides shade for children and staff at appropriate 
times 

 assist children to be responsible for their own sun 
protection 

 ensure families and new staff are informed of the 
centre’s Sun Protection policy. 

Legislation 
This policy relates to the following National Law and 
Regulations: 

 Education and Care Services National Law Act 
2010  
- Section 167 – Protection from harm and 

hazards 

 Education and Care Services National 
Regulations 2011 
- Regulation 100 – Risk assessment must be 

conducted before excursion 
- Regulation 113 – Outdoor space–natural 

environment 
- Regulation 114 – Outdoor space–shade 
- Regulation 168: Policies and procedures 

(2)(a)(ii)–sun protection 
- Regulation 170 – Policies and procedures to be 

followed 
- Regulation 171 – Policies and procedures to be 

kept available  
- Regulation 172 – Notification of change to 

policies or procedures.  

 Work Health and Safety Act 2012 
 

National Quality Standards  
All of the following SunSmart procedures link to: 

 Quality area 2: Children’s health and safety. 

There are also links to: 

 Quality area 1: Educational program and 
practice 

 Quality area 3: Physical environment 

 Quality area 5: Relationships with children 

 Quality area 6: Collaborative partnerships with 
families and communities 

 Quality area 7: Governance and leadership. 



 
  

Procedures 
Staff are encouraged to access the daily sun protection 
times on the SunSmart app, or at 
bom.gov.au/uv/index.shtml to assist with implementing 
this policy. 

We use a combination of sun protection measures for 
all outdoor activities during terms one, three and four 
and whenever UV radiation levels reach 3 and above 
at other times. Extra care is taken during the peak UV 
radiation times and outdoor activities are scheduled 
outside of these times where possible. A combination 
of sun protection measures are considered when 
planning outdoor activities such as excursions and 
water based activities.  

1. Clothing  

Quality area 2: Children’s health and safety 

When outside, children are required to wear loose 
fitting clothing that cover as much skin as possible. 
Clothing made from cool, closely woven fabric is 
recommended. Tops with collars and elbow length 
sleeves, and knee length or longer style shorts and 
skirts are best. If a child is wearing a singlet top or 
dress they wear a t-shirt/shirt over the top before going 
outdoors. 

2. Sunscreen  

Quality area 2: Children’s health and safety 

SPF 30 or higher, broad spectrum, water resistant 
sunscreen is available for staff and children’s use. 

Sunscreen is applied at least twenty minutes before 
going outdoors and reapplied every two hours if 
remaining outdoors. 

Families with children who have naturally very dark 
skin are encouraged to discuss their vitamin D 
requirements with their GP or paediatrician. 

Children, once old enough, are encouraged to apply 
their own sunscreen under the supervision of staff. 

3. Hats 

Quality area 2: Children’s health and safety 

All children are required to wear hats that protect their 
face, neck and ears, i.e. legionnaire, broad brimmed or  
bucket hats. Baseball or peak caps are not considered 
a suitable alternative. 

 

4. Shade  

Quality area 2: Children’s health and safety 

Quality area 3: Physical environment 

 A shade audit is conducted regularly to determine 
the current availability and quality of shade. 

 Management ensures there is a sufficient number of 
shelters and trees providing shade in the outdoor 
area. 

 The availability of shade is considered when 
planning excursions and all other outdoor activities. 

 Children are encouraged to use available areas of 
shade when outside. 

 Children who do not have appropriate hats or 
outdoor clothing are asked to play in the shade or a 
suitable area protected from the sun. 

5. Sunglasses [optional]  

Quality area 2: Children’s health and safety 

Children and staff are encouraged to wear close fitting, 
wraparound sunglasses that meet the Australian 
Standard AS/NZS 1067:1.2016 (Sunglasses: lens 
category 2, 3 or 4) and cover as much of the eye area 
as possible.  

6. Babies  

Quality area 2: Children’s health and safety 

Our SunSmart practices consider the special needs of 
infants. All babies under twelve months are not 
exposed to the direct sun when UV radiation levels are 
3 and above.  

Infants should be protected by using shade, clothing 
and hats. Sunscreen should be applied to small areas 
of exposed skin not protected by clothing or hats, for 
infants 6 months and older. 

 



 

7. Enrolment and information for 
families 

Quality area 6: Collaborative partnerships with 
families and communities 

When enrolling their child, families are: 

 informed of the centre’s Sun Protection policy 

 asked to provide a suitable hat for their child (if 
applicable) 

 asked to provide their child with suitable outdoor 
clothing that is cool and covers as much skin as 
possible (i.e. covering the shoulders, chest, upper 
arms and legs) 

 asked to provide SPF 30 or higher, broad 
spectrum, water resistant sunscreen for their child 
(if applicable) 

 required to give permission for staff to apply 
sunscreen to their child 

 families and visitors are encouraged to use a 
combination of sun protection measures (sun 
protective clothing and hats, shade, sunglasses 
and sunscreen) when  participating in or attending 
outdoor activities with the centre. 

8. Staff WHS and role modelling  

Quality area 5: Relationships with children 

As part of WHS UV risk controls and role modelling, 
when the UV radiation is 3 and above, staff: 

 wear sun protective hats, clothing and sunglasses 
when outside 

 apply SPF 30 or higher broad spectrum, water 
resistant sunscreen  

 seek shade whenever possible. 

9. Education 

Quality area 1: Educational program and practice 

Quality area 5: Relationships with children 

Quality area 6: Collaborative partnerships with 
families and communities 

 Sun protection is incorporated into the learning and 
development program. 

 The Sun Protection policy is reinforced through 
staff and children’s activities and displays. 

 Staff and families are provided with information on 
sun protection through family newsletters, 
noticeboards and the centre’s website. 

10. Policy review  

Quality area 7: Governance and leadership 

Management and staff monitor and review the 
effectiveness of the Sun Protection policy and revise 
the policy when required (at least once every three 
years). 

 

 

Date of next policy review: July 2023 

      
     



 

Reporting to Parents  
 

is achieved by:  

 

Discussion  
The Staff are always willing to talk about your child’s progress, but 

at times, we may need to make an appointment with you for a time 

that’s suitable for all parties. Parents may also contact the 

Kindergarten by phone or email.  

 

Photo displays  
Reporting visually about experiences your child has participated in at 

Kindergarten and Rural Care.  

 

General displays  
Showing work samples of children’s learning and the knowledge, skills 

and attitudes acquired.  

 

Newsletters  
Informing you of the variety of experiences and events that have 

been happening at Kindergarten and Rural Care.  

 

Portfolio Books / ILP’s / Statement of Learning  
This is a formal system that staff use to report back to families as 

well as your child’s school about the progress that children have 

made whilst at Kindergarten and Rural Care. Portfolios can be viewed 

at any time—just ask a staff member. 



Parent Involvement  

We are aware of the many demands on your time and appreciate that 

while you are interested in your child’s  

Kindergarten experience your involvement may be restricted. There 

are many ways to be a part of the centre and we encourage you to 

participate in whatever way you can.  

 

You may choose to:  
Join the Governing Council  

Stay and play a game/puzzle or read a book to your child and a few friends  

Donate boxes, collage materials, paper  

Take home an odd job (sewing, toy repairs)  

Come to Family Nights/ happenings at Kindergarten and Rural Care  

Help with fundraising  

Demonstrate a craft, play a musical instrument, or help with cooking or gardening  

Provide support for excursions or staff emergencies  

Read notices and newsletters  

Assist staff in developing resources  

Pick up supplies and shopping  

Help with rosters (end of term clean-up, lunch-care)  

Do dishes daily & help with general tidying of the Kindy at the end of session.  

 

Visitors to the Centre  

You are considered a visitor to the centre if you stay longer than 20 

minutes. You may stay to read a story, help with activities etc. If so, 

please sign the visitors book and sign out when you leave. This is a 

safety measure, part of the Work, Health & Safety requirements. In 

case of an emergency we must be aware of all persons on site.  



 

Medication  
 

Please notify staff of any allergies your child may have. Supply medication if 

required and a consent form needs to be signed on the days your child attends 

(kept with first aid kit above the fridge). Hand any medication on to staff, as it 

is not safe in your child’s bag 



Health and Safety  

Please keep us informed of any medical conditions or allergies that 

your child develops, and phone the Kindy if your child is going to be 

absent. Help stop the spread of infection by keeping children at 

home if they are unwell, and notify the Kindy if your child is 

suffering from any communicable/notifiable disease. (See next 

page). Always ensure that the Kindergarten has your work number 

and your caregivers number. 

 

Disease Action 

Chicken Pox Exclude for 7 days from the appearance of spots or until all lesions have crusted 

Conjunctivitis Exclude until discharge has ceased 

Diarrhoea Exclude until diarrhoea has ceased 

Giardia Child with infectious diarrhoea should not attend 

Glandular Fever Exclude until well 

Hand Foot and Mouth Disease Exclude child until well and all blisters have dried 

Haemophilus type b (HIB) Exclude until medical certificate of recovery is received 

Head Lice Exclude until effective treatment has been carried out  

Hepatitis A Exclude until a medical certificate of recovery is received, but not before 7 days after 

the onset of Jaundice or illness 

Hepatitis B Exclusion is not necessary 

Hepatitis C Exclusion is not necessary 

Herpes (“cold sores”) Young children unable to comply with good Hygiene practices should be excluded 

while the lesion is weeping. Lesions to be covered by dressing, where possible 

Hookworm Exclusion not necessary 

Human immune-deficiency virus 

Infection (HIV AIDS virus) 

Exclusion is not necessary unless the child has a 

secondary infection 

Impetigo (School Sores) Exclude until appropriate treatment has commenced. Sores on exposed surfaces 

must be covered with a watertight dressing 

Infectious Hepatitis Excluded until medical certificate of recovery is produced. If this is not available, 

readmit once symptoms have subsided. 

Influenza and Similar Illnesses Exclude until well. 



Meningitis (bacterial) Exclude until well. 

Measles 5 days from the appearance of rash or when medical certificate of recovery is 
produced. 

Meningococcal Infection Exclude until adequate carrier eradication therapy has been completed. 

Mumps Exclude until fully recovered. 

Ring Worms Not excluded if confined to part of body which can be adequately covered and 

appropriate treatment has commenced. 

Rotavirus Exclude until vomiting , diarrhoea has ceased. 

Rubella (German Measles) Exclude 5 days from the appearance of rash. 

Salmonella, Shigella Exclude until diarrhoea ceases. 

Streptococcal infections (including 

scarlet fever) 

Exclude until appropriate medical treatment is given and a medical certificate of 

recovery is produced. 

Tuberculosis Exclude until a medical certificate from an appropriate health authority is received. 

Typhoid fever (including paraty- 

phoid fever) 

Exclude until approval to return has been given by an appropriate health authority. 

Worms (intestinal) Exclude if diarrhoea is present. 

 

 

Head Lice  

As this appears to be a highly emotive issue, clarification was sought 

from the local Health Inspector, the SA Health Commission, and our 

Department; as to the processes that need to be followed:  
 

Children with both confirmed and suspected cases need to be 

excluded from the Kindy/Rural Care (policy of the Kindergarten is 

that exclusion is for 24 hrs). Staff do not need to inspect children 

prior to informing parents of a suspected case.  

Children, along with the whole family (as well as bed linen, clothing 

etc), need appropriate treatment (needs to be a chemical in 

conjunction with other treatment that families feel comfortable 

with). The Health Commission have stated that the electric comb is 

not acceptable as an only form of treatment but needs to be in 

conjunction with other chemi-cal treatment. Vinegar is not 



considered to be a treatment, rather it is used to make dead eggs 

come off the hair shaft a little easier.  

Always treat again 7-10 days following initial treatment, to kill any 

eggs that have survived and hatched.  

The Centre have the right of refusal if children are not 

treated appropriately, since we have a responsibility to attend to 

the health needs of all children. The child may be reinspected by 

staff before par-ents leave, and before the child is readmitted to 

the centre.  

Please note that not all families have given their approval for us to 

check their child, nor do all families regularly inspect their children, 

so staff cannot guarantee control over existence of head lice at the 

centre.  

If an epidemic arises, then our local Health Inspector will visit 

the Kindy and will inspect the children (with or without consent, 

prefera-bly with) as part of the community responsibility in 

dealing with an epidemic. This would then be followed up with a 

home visit.  
 



 

Governing Council  

 

The parent volunteers who form our Governing Council are elected each year to 

manage and coordinate centre operations in partnership with staff. We 

encourage your participation at this level as the quality of our service relies on 

the effort and support of the families in the centre. The committee meets 

twice a term and is an enjoyable way of getting to know other families and gain 

valuable insight into the day to day running of the Kindergarten.  

 

Parents are welcome to:  

 

Attend as an observer at any time  

Join the Governing Council or any of its sub-committees at any time 

throughout the year (numbers permitting).  
 



 
Emergency Plan  

 

Person who notices emergency will immediately alert all staff.  

 

1. Director to determine evacuation plan (front gate, double side gate). Sound warning signal 

(whistle by front/back/office doors). Phone emergency services.  

2. Teacher to collect roll book and children, take them to determined evacuation point; check roll.  

3. ECW to collect First Aid Box, check all play areas and  

 

ensure no children are left behind.  

4. Decision taken to move to Pine Street (opposite centre) if necessary.  
 



 

 
 

Our Kindergarten and Rural Care Curriculum  
 

Young children are active learners who construct their own understanding and 

knowledge of the world. Play is an essential aspect of learning for young 

children and planning for play is a central component for the staff at our 

Kindergarten so that the curriculum we provide supports and extends children’s 

Learning and development. We endeavour to do this by seeking initial 

information from parents and observing children at play, which in turn informs 

our teaching practice. Our curriculum is based on our knowledge of children’s 

developments as well as our curriculum document The Early Years Learning 

Framework.  

 

Where possible, we provide a termly overview for parents which is located on 

the wall (near office door) and a fortnightly plan to ensure that the program 

reflects children’s current interests, needs, and skill acquisitions.  

 

We are committed to providing an environment that provides children with:  

- Interactions which promote learning, caring relationships and a positive 

self-concept,  

- Time for active exploration and manipulation of the environment,  

- New and exciting challenges which foster children’s development, with a 

variety of high quality materials and resources,  

- An opportunity to choose and take control of their own learning,  

- Continuity of experiences and flexible routines. 
 



Grievance Procedures  

 

At times families may have grievances or concerns that need to be 

resolved. Usually a simple discussion can clarify the situation. You can 

discuss your issues with any of the staff members, however staff may 

refer matters on to the Director. If you feel that the situation has not 

been resolved we encourage you to take the following steps:  

 

1. Talk to the Director  

2. If unresolved, discuss with a Governing Council member or come to a 

meeting to discuss openly.  

 

3. Speak to Stan Hagias, the Educational Director who can be contacted on 

8532 0700.  
 



 

Pockets  

Each child has a mailing pocket into which newsletters, excursion 

notes, Child & Family Health notices, receipts etc are placed.  

Please check these daily/weekly.  

 

Newsletter  

To keep you informed about Kindergarten and Rural Care events and 

experiences, a newsletter is prepared on a regular basis and placed 

in your child’s named pocket. Newsletters form a very important 

part of communication within the Kindergarten  

 

Notice Board  
A ’Notices of Interest’ board is located in the Children’s bag area, a parent 

information centre and a whiteboard is mounted on the back wall of the 

Kindergarten. These have essential and interesting news items relating to 

services, happenings, reminders, rosters and developments within the 

community. We ask you to read them regularly.  
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Tailem Bend Kindergarten & Rural Care 

Behaviour Management Policy 

Review Date: 7/8/16 

Standard 5.2 

     Element 5.2.2   

That each child is supported to manage their own behaviour, respond 

appropriately to the behaviours of others and communicate effectively to 

resolve conflicts. 

At Tailem Bend Kindergarten & Rural Care we believe 

 Everyone has the right to feel safe at all times and have a sense of belonging, being & 

becoming. 

 Children learn best when they experience success and have positive self- esteem. 

 We acknowledge the children at times can feel angry frustrated and upset and that they 

need to express these feelings appropriately. 

 Staff and families need to share responsibility and be consistent at all times, creating a safe, 

secure environment for children, and modelling appropriate behaviours. 

 Discipline is about learning to control your actions rather than controlling the action of 

others. (eg: modelling “Stop It, I don’t Like It”) 

 That children’s behaviour is a mode of communication and is influenced by developmental 

ability, environmental factors, temperament and life experiences. 

 

The behaviours that we encourage at Tailem Bend Kindergarten & Rural Care 

 Respect and care for others 

 Looking out for one another 

 Sharing and turn taking 

 Working together and team work and being co-operative 

 Valuing other children’s creations and belongings and property 

 Respectful communication 

 Caring and friendship 

 Embracing diversity 

 Taking responsibility  

 Keeping each other safe 

 Respecting other children’s personal space 

 Appropriate social language and actions. 
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The behaviours that are not acceptable at Tailem Bend Kindergarten & Rural Care 

 Hurting other children physically, such as hitting, fighting, biting, spitting, pushing, pinching, 

kicking and slapping 

 Weapon play, such as guns and swords 

 Emotional abuse, such as teasing, bullying, name calling 

 Inappropriate touching or play 

 Throwing sand, stones, toys, sticks 

 Destruction of property 

 Verbal abuse such as yelling and screaming 

 Running inside 

 Not being helpful towards each other 

 Not helping at pack up time 

When unsafe / unacceptable behaviours occur, staff will 

1. Redirect play or the child 

2. Offer choices / give warnings 

3. The child will spend a period of time with an individual staff member and will reflect on their 

behaviour.  The staff member will discuss this with them. 

Staff will 

 Model appropriate behaviour 

 Be positive 

 Encourage positive talk and interactions between children 

 Provide opportunities for taking risk and experiencing success 

 Value children as individuals 

 Encourage children to accept responsibility for their actions 

 Problem solving, helping children to problem solve 

 Listen to children 

 Acknowledging key triggers and working around them 

 Be consistent and follow through 

Children will 

 Be safe 

 Be happy 

 Challenge themselves and their abilities 

 Solve problems 

 Share 

 Be confident 

 Be assertive 

 Be able to communicate effectively and express their wants, needs and feelings and work 

together co-operatively and take responsibilities for their own actions. 
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“A Place Where Children Grow” 

 

Tailem Bend Kindergarten & Rural Care – Nutrition, Food & Beverages, 

Dietary Requirements Policy 

 

Staff aim to promote nutritional eating habits in a safe, supportive environment for all 

children attending the centre.  We believe that early childhood is an important time for 

establishing lifelong, healthy eating habits and can benefit the children in three ways: 

1. Short term: maximises growth, development and activity whilst minimising illness. 

2. Long term: minimises the risk of diet related diseases later in life e.g. heart disease, 

strokes, some cancers and diabetes. 

3. Advice from speech pathologists and dentists indicates that children should be eating 

crunchy foods. 

 

Curriculum 

Our Kindergarten and Rural Care program’s food and nutrition curriculum: 

 Is consistent with the Right Bite Policy. Easy Guide to Healthy Food and Drink 

Supply for South Australian Schools and Preschools. 

 Includes activities that provide children with knowledge, attitudes and skills to 

make positive healthy food choices and learn about the variety of foods available 

for good health. 

 Includes opportunities for children to develop practical food skills like preparing 

and cooking healthy food. 

 Integrates nutrition across the curriculum where possible. 

 Is part of the Early Years Learning Framework and NQS. 
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The Learning Environment 

Children at our Kindergarten and Rural Care program: 

 Have fresh clean filtered tap water available at all times and are encouraged to 

drink water regularly through the day. 

 Are encouraged to bring their own named drink bottle. 

 Eat in a positive, appropriate, social environment with staff who model healthy 

eating behaviours. 

Our Kindergarten and Rural Care program: 

 Understands and promotes the importance of breakfast for children. 

 Teaches the importance of healthy meals and snacks as part of the curriculum. 

 

Food supply 

Our Kindergarten and Rural Care program: 

 Has the following guidelines for families for food brought from home. 

Fruit time 

Parents and carers are asked to supply fruit and vegetables at fruit  

time to: 

 Provide children with important minerals and vitamins 

 Encourage a taste for healthy foods 

 Encourage chewing which promotes oral muscle development. 

Fresh fruits and vegetables are recommended for fruit time 

Foods unsuitable for fruit time: include packaged foods, cakes, sweets.  

ALL NUT PRODUCTS. 

Cordials and sweetened fruit juices are not recommended. 
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Lunch care program: The Healthy eating guidelines are still in place. Parents are 

encouraged to follow the above guidelines, and ask staff if they have any concerns. 

A healthy lunch box might include a sandwich, fruit, yogurt, veggie sticks etc. Please 

do not include chocolate, muesli bars, rolls ups etc. 

 Our centre will ensure a healthy food supply for Kindergarten and Rural Care 

activities, celebrations and events, strictly limiting availability of high fat, high sugar 

or processed food like chips, pastries, cakes, lollies, and soft drinks to no more 

than twice a term, in accordance with the Healthy Eating Guidelines. 

 We will display nutrition information and promotional materials about healthy 

eating, and provide information updates in newsletters. 

 

Food safety 

Our Kindergarten and Rural Care program: 

 Promotes and teaches food safety to children during food learning/cooking 

activities. 

 Encourages staff to access training as appropriate to the Healthy Eating Guidelines. 

 Provides adequate hand washing facilities for everyone. 

 Promotes and encourages correct hand washing procedures with children. 

 

Working with families, health services and industry 

Our Kindergarten and Rural Care program: 

 Invites health professionals to be involved in food and nutrition activities with the 

children. 

 Provides information from health professionals to families and caregivers on the 
Healthy Eating Guidelines through a variety of media such as: 

o Newsletters 

o Policy development/review 

o Information on enrolment 

o Pamphlet/Poster displays 

 



 

Clothing and Hats  

Children coming to Kindergarten and Rural Care need to be in 

comfortable, practical clothing in which they can climb easily and can 

manage on their own for toileting. As active participation is 

encouraged, children may feel restricted if they are concerned 

about getting dirty. Please pack a spare set of clothes in the event 

of an accident. Children need to wear either a legionnaire or bucket 

hat (please name) when engaging in outdoor play.  
 

“No Hat, No Outside Play” 

 

Smocks  

We provide a few smocks for the children when painting etc. If you 

are concerned about their clothes you can provide a smock for your 

child, or alternatively, send them in old clothes that can be stained 

or dirtied, or one of the Kindergarten T-shirts available for 

purchase. 



Safety and Security Releasing Children  

It is most important that staff know the parent or caregiver who brings and 

collects each child. If a stranger is sent without notification to the Kindergarten 

the child will not be re-leased into his/her care.  

 

Variation to Picking up Dropping off of Children  

There is a drop off/pick up book on the kitchen bench, to record any changes to 

who will be collecting your child from the centre. Please record any changes when 

leaving your child. (This is in the interests of keeping your child safe). If you are 

unable to do this, please phone us of any changes and staff will record in the 

variation book. A driver’s license or photo ID may be requested from the person 

who picks the child up, if the person is unknown to staff. 



 

        “A Place Where Children Grow” 

Tailem Bend Kindergarten & Rural Care Philosophy 

At Tailem Bend Kindergarten & Rural Care: 

“All children will experience quality play based learning that is exciting, engaging 

and continues to build success for life-long learning.” 

Tailem Bend Kindergarten & Rural Care provides high quality Education and Care for children, families and community 

while working in partnership with Government and Non-Government agencies and local community services.  The Tailem 

Bend Kindergarten offers children access to 15 hours of preschool. The values of caring, respect, equity, honesty, 

optimism and commitment are the foundations of the quality relationships, interactions and communication with 

children, staff and families as they learn and grow together in a welcoming and stimulating learning environment. 

We believe at Tailem Bend Kindergarten & Rural Care that our children learn and develop in a learning environment that 

supports every child’s individual needs, interests and abilities.  Opportunities are provided for small, large group and 

intentional teaching/learning experiences. These opportunities provide effectively learning through play and hands on 

experiences, encouraging individual investigation, exploration and development. 

 

 



We support and encourage children’s learning and development by: 

• Providing a constructivist approach to children’s learning, scaffolding their learning opportunities and building from 

acquired knowledge. 

• Implementing the curriculum around the Early Years Learning Framework - ‘Belonging, Being, Becoming’ DECD 

Curriculum Framework, which encompasses the importance of child exploration, experimentation, self- identity, 

cooperation, community and family involvement, imagination and creativity, independence and interdependence. 

•  Providing an environment that is supportive, secure and caring, whilst encouraging enjoyment, adventure, 

exploration and collaboration. 

• Maintaining the positive and valuable support of our families and Tailem Bend community, by providing 

opportunities for family participation, involving the children in their community and the community in the 

kindergarten. 

• Providing educators at Tailem Bend Kindergarten & Rural Care the opportunity to gain further skills and knowledge. 

To embrace each child’s fascination and wonder, and to provide an environment that is stimulating, warm and 

secure for each and every child. 

• Welcoming parents to be involved in their child’s kindergarten and maintaining an open door policy at all times and 

working in collaboration with parents in relation to their child’s interests, needs and abilities.   
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