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Staff will refer to the following policy for management of Allergies and Anaphylaxis at Woodside 

Preschool 

Health support planning for children and students in education and care settings & Anaphylaxis and 

allergy procedure. These can be found on the Edi Intranet  

Site Specific Information 

FIRST AID 

• All staff working with a child or young person who is known to be at risk of anaphylaxis has 

completed the approved anaphylaxis management training course in conjunction with 

practical training using an adrenaline auto injector training device. 

 

• First aid protocols ensure safe storage and immediate access to a child/adult’s auto injector 

and other first aid equipment. Medication (including auto injectors) are kept in the First Aid 

cupboard in the kitchen. A general use auto injector is available in the First Aid cupboard for 

emergencies. 

 

• First Aid arrangements: when first aid treatment is required the Incident, Injury, Trauma and 

Illness form and must be completed (in the accident, illness, injury and medical condition 

folder at the sign in desk) and signed by parent/caregiver upon notification. In the case of 

administering an auto injector the medication form must also be signed and the auto injector 

handed to the ambulance officer. In both instances the child’s name on the sign in sheet will 

be highlighted to alert staff members to the need to have the form(s) signed. 

PLANNING FOR SAFETY 

A copy of this policy will be provided to all families with children affected (on enrolment)  

ANAPHYLAXIS MEDICATION 

There are a number of Action Plans for Anaphylaxis and for Allergic Reactions.  

• general ASCIA First Aid plan for anaphylaxis (orange)  
Does not contain any personal information; for management of an anaphylaxis incident using the 
general use EpiPen®.  
 

• ASCIA Action Plan for anaphylaxis (red) 
 Contains personal information and a photo for individuals that have been prescribed a personal use 
EpiPen®. This plan can be used as a medication agreement provided all relevant information is 
legible. 
 

• ASCIA Action Plan for allergic reactions (green) 
 Contains personal information and a photo for individuals with medically confirmed allergies but 
have not been prescribed and EpiPen®. 
 

• ASCIA Action Plan for Drug (Medication) Allergy (green) 
Contains personal information and a photo for individuals with medically confirmed allergies but 
have not been prescribed and EpiPen® 
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There may also be circumstances where a non-specific health care plan is developed in consultation 
with the child or young person, parent or legal guardian and treating health professional that may 
include management for anaphylaxis where an ASCIA action plan is not in place. This may include 
where a child or young person has multiple diagnoses that are incorporated into a single health care 
plan.  
A health support agreement with a safety and risk management plan will be developed in consultation 

with the parent or legal guardian to identify and document risk minimisation strategies, management 

and treatment for the child or young person in the event of an allergic reaction or anaphylaxis in the 

context of the education or care setting. 

• Forms and/information to be clearly named and kept in Medication Folder – ALL FORMS TO 

BE COMPLETED BEFORE CHILD STARTS OCCASIONAL CARE/PRE-ENTRY/PRESCHOOL. 

• Medication to be kept at Preschool during session time in the first aid cupboard in a basket 

labelled medication. Copies of medication plans (ASCIA Action Plan) are to be stored with the 

auto injector. 

• Where the ASCIA action plan includes the prescription of other medication under the ‘action 

for mild to moderate allergic reaction’ section a separate medication agreement is not 

required provided all relevant information is included and legible (i.e. dose, strength, form, 

route). 

• It is the responsibility of the parent or legal guardian to provide the education or care service 

with prescribed medication. This must be in-date, in the original pharmacy dispensed package, 

and include name, date of birth and dose information. 

• Parents and families of children with a care plan are included in, but not ultimately responsible 

for, worksite education and planning for their child. 

• Care and support planning is reviewed routinely (for example at times of parent/family-

teacher interviews) and always at times of transition (home→childcare→preschool→new 

school). 

• Staff and children understand and apply allergy aware practices. Families of children with 

anaphylaxis can contribute to planning for cooking and other events. 

• All families in the preschool community are regularly informed about allergy aware policy and 

practice in education and children’s services. 

• A health support agreement should be completed where a child or young person has not been 

previously diagnosed, but is assumed to have had anaphylaxis and has been administered the 

general use adrenaline auto injector. This should be completed as soon as practicable after 

the event and preferably before the child or young person returns to the education or care 

service. 

Where severe allergies are identified but there is no ASCIA Action Plan or Health Care 
Plan  
In some circumstances parents or legal guardians may indicate a child or young person has 
severe allergies, however there is no ASCIA action plan or non-specific health care plan in 
place. In this instance the education or care service should:  
• encourage the parent or legal guardian to seek advice from a health professional to obtain 
an ASCIA action plan for the management and treatment of the allergies and anaphylaxis.  
• develop a health support agreement and safety and risk management plan in consultation 
with the parent or legal guardian.  
• advise the parent or legal guardian of the standard first aid response for managing allergic 
reactions and/or anaphylaxis in an education or care service. 
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In all cases when an adrenaline autoinjector is administered an ambulance must be called and care for the 

child, young person or adult must be transferred to the ambulance officer for admission to hospital for 

observation and monitoring. If in doubt give adrenaline autoinjector. 

ASCIA advises that no serious harm is likely to occur from mistakenly administering adrenaline to a child or 

young person who is not experiencing anaphylaxis. 

 

Provision of general use adrenaline autoinjector(s) for education and care services 

Woodside preschool has one general use adrenaline auto injector on site. 

The anaphylaxis risk assessment can be completed by education and care services to assist in planning 

and measuring the implementation and use of general use adrenaline autoinjectors 

FOOD ALLERGY 

In order to protect children with allergies to peanuts and similar nut products, Woodside Preschool is 

a nut aware service and has a policy that no food containing nuts should be brought into Preschool. 

Our Healthy Food and Nutrition Policy addresses safe food handling practices on site. 

• Products that contain nuts include peanut butter, Nutella, fruit and nut bars, chocolate bars and 

any other product that have nuts listed in their ingredients.  This does not include products that 

contain the warning ‘may contain traces of nuts. 

• Everyone is encouraged to wash their hands before and after eating 

Note: some children may require non-soap-based washes, e.g. those with eczema. 

• Children do not share or swap food, unless under supervision (for example special events, as pre-

arranged and agreed with the family). 

• Food and nutrition education incorporate education about food allergy and any practical activities 

are planned with the assumption that some participants have a food-related allergy. 

• Food should not be supplied to children with anaphylaxis unless pre-arranged and agreed with the 

family.   

• Food preparation follows standard safe handling precautions to avoid cross contamination.  

 

 


